
	  
	  



	  
	  

  
  

  



	  
	  



	  
	  

  
  
  

  
  

  
  
  
  
  
  
  
  
  
  



	  
	  

If you have any concerns or complaints about my program, please discuss them 
with me as soon as possible. If you have a serious complaint that you feel that I am 
not addressing, you may contact my licensor, _____________________, at 
________________  
 
Accountability Procedures 
When your child does not arrive at expected time: 

•   You are required to notify me by 8:30 am (insert time frame) if your child will 
be coming for the day. 

•   If your child does not arrive as expected, I will attempt to call you. 
•   If no answer, I will attempt to contact your emergency contacts. 
•   If no answer, I will contact the police department. 
•   Unless you tell me in advance that you will be late for the day. 

  
  
  
  
  
  
  
  
  
  
  
  
  
  



	  
	  

7:00  -  8:15  
As  children  arrive,  a  variety  of  activities  are  available  for  them  to  do,  such  as  table  toys,  
blocks,  books  and  story  tapes.  I  rotate  the  toys  every  week  for  interest.    If  children  eat  
breakfast,  they  will  do  it  during  this  time.  

8:15  -  9:15   Children  have  a  choice  of  selecting  an  activity  of  their  choice  or  joining  in  a  group  activity  such  
as  art,  water  play  or  cooking.  

9:15  –  9:45   Snack  time.  

9:45  -  10:00   Get  ready  to  go  outside:  bathroom  time,  changing  diapers,  wash  hands,  etc.  

10:00  -  11:00  

Outdoor  play  that  is  a  combination  of  free  play  on  the  swing  set  or  sand  box,  and  group  
activities  such  as  walks  in  the  neighborhood,  a  science  project  such  as  gardening  or  an  
outdoor  art  project.    If  the  weather  is  not  conducive  to  going  outside  another  group  activity  will  
be  conducted  from  10-10:30  and  then  individual  choice  will  run  from  10:30-11:30.  

11:00    -  11:30   Individual  choice  –  dramatic  play,  blocks,  board  games,  toy  area.  

11:30  -  11:40   Clean-up  for  lunch.  Wash  hands.  

11:40  -  12:30   Family  style  lunch.    After  lunch,  everyone  brushes  teeth,  uses  the  bathroom  or  diaper  change,  
washes  hands.  

12:30  -  12:45   Story  time.  

12:45  -  2:45   Everyone  has  a  rest  time.  Preschool  children  who  can’t  sleep  rest  quietly  on  their  cots,  looking  
at  books  for  30-40  minutes  before  they  are  allowed  to  get  up  and  start  a  quiet  activity.  

2:45  -  3:00   Children  wake  up,  put  away  cots,  use  the  bathroom  and  wash  hands.  

3:00  -  3:20   Snack  time.  

3:20    -    4:30   Active  outdoor  play  

4:30  –  5:30  
Departure  time.    Children  choose  activities  such  as  coloring,  reading,  toys,  etc.,  until  their  
parents  arrive.  Events  of  the  day  and  plans  for  the  next  day  are  discussed  with  children  and  
parents  as  they  leave.  



	  
	  



	  
	  



	  
	  



	  
	  

  

  

  
  

  

  
  
  
  
  
  
  
  
  
  

•  
I must have parent permission and a description of your 

child’s swimming ability in writing before I will allow your child to use the 
swimming/wading pool. 

•   List all types of water play provided at the child care program (ex. 
Swimming, wading, sprinklers, field trips to pools, etc.) 

•   I will not be involved in any activity other than directly supervising the 
child(ren) during water play; children will be kept in sight at all times during 
water play.   

Smoking 
My home is a smoke-free environment.  No one is allowed to smoke in or outside 
my home during or after child care hours. 



	  
	  

 
Transporting Children 
I will not transport children in my vehicle.  However, we will occasionally walk to 
the park.  I require written permission to leave my house with your child. 
 
Authorized Pick Up and Drop off People 
You will authorize people on the Child Information Sheet to pick up your child 
from my program.  Unfamiliar people on the list will be required to show ID 
before taking the child.  You will need to notify me of any changes on the 
authorized list of people.  If there is a court order that limits one of the biological 
parent’s rights, I must obtain a copy of that court order.  You are required to notify 
me by 8:30 am if your child is not attending my program for the day.  If you do not 
contact me, I will call you after 30 minutes past your child’s usual time of arrival.  
*This does not apply if I have been notified in advance – such as the day before – 
of a late arrival. 

 
  

  

  

  
  



	  
	  

  
  

  
  

  

  
  
  
  
  
  
  
  
  



	  
	  


